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Placement Client
Log Book

Your Name:   
________________________________________________________

Placement Details

Placement Supervisor: 
________________________________________________________  
Organisation Name:   
________________________________________________________

Organisation Address:      _________________________________________________________

________________________________________________________

Post Code: 
___________________________

Telephone number: 
___________________________
Start date:  
___________________________
Midway Visit Date:  
___________________________
End Visit Date:     
___________________________        
Working hours:   
___________________________
Travel expenses paid:  
___________________________


Lunch provided:  
___________________________

In case of lateness or absence:
· You must arrive at your placement on time.  Please call your supervisor ____________ on Tel No: _________________________  to let him/her know you are going to be late,  or are unwell or need to attend an appointment and won’t be attending your placement that day, call before the time you are due to start.
· Please also let your caseworker _______________ at Bridges Programmes know by phoning the office (0141) 558 9749 or text   07837 990 793  or contact them directly on   their mobile number: ___________________
· Dress appropriately; smart / casual clothing (shirt/blouse & trousers/skirt, unless otherwise stated or uniform provided

Work Shadow Placement Diary: 

What is a shadow placement diary?
Some of the things you see and do while you are on a shadow placement will be useful to describe in future job applications, your CV and interviews.  Writing down the tasks you have done each day will also help you reflect on how doing this job in Scotland is different (or the same) as in your home country.  It is also important to write down how you feel about doing particular things as this may help you decide on future career choices.

Please note, that it is part of your Bridges’ contract to fill in this document and return it to your caseworker at the end of your placement so please try your best to remember to complete this
Bridges wishes you an enjoyable and rewarding placement
My Work Shadow Placement Diary

Please fill in the diary during each shadow placement day.   

Before you begin your work shadow placement, Please write down your thoughts and feelings about beginning your shadow placement.  

· Do you have any concerns or worries about the placement?

……………………………………………………………………………………………………………………..………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
· What things do you think you will enjoy? What questions would you like to ask?  

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
· What do you want to find out about?  

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

· What are you hoping to learn from the work shadow experience?

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………

11- i
Day 1

Date: __________________



1. Describe how you were introduced to the company and the people in it. Were any special arrangements made to introduce you to your new colleagues?  Were your new colleagues expecting you?  Did they know your name before you arrived?

………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………
2.  Did people make you feel welcome? 

………………………………………………………………………………………………………………………………………………..
………………………………………………………………………………………………………………………………………………..
3. What health and safety procedures must you follow while shadow working here? 
………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………
4.  What should you do if there is a fire in the building where you are working?

………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………
5.  Describe what you did during your first day?
………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

Please use the rest of the diary to describe what you did each day.  Write down any new skills or vocabulary you have learned, how will this be useful to your area of work in the future?
Date:
__________________


………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

Date:
__________________




………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

11- ii

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

11- iii

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

11- iv
Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

Date:
__________________



………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

…………………………………………………………………………………………………………………………………………..…

At the end of your shadow placement:

What new skills do you feel you have acquired as a result of your placement?

………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………..…

………………………………………………………………………………………………………………………………………..……

………………………………………………………………………………………………………………………………………..……

……………………………………………………………………………………………………………………………………..………

………………………………………………………………………………………………………………………………….…………

              …………………………………………………………………………………………………………………………………………….…..…
Reviewing your progress

It is normal to be good at some things and not so good at others and it is also normal for organisations to spend some time and effort to get people to work better in areas that they are not so good at.  Where do you and the person you are shadowing think you might improve and what could you do to make this improvement?  (e.g. practice, studying, training, reading and research, communicating etc.).  Fill out the table over:

11- v
	Improvement needed
	Why?  How will this help me do the job better?
	What can I do to help myself improve in this area?

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


What happens next?
You will be invited back to Bridges Programmes to meet your caseworker to chat about how the placement went and the next steps to helping you further with your career.  You may be asked to complete a short evaluation of your placement.
Bridges Programmes, Flemington House, Suite G6, 110 Flemington Street, Springburn, Glasgow, G21 4BF
Tel: 0141 558 9749     Fax: 0141 558 4583     Office Mob: 07837 990 793
E-mail: admin@bridgesprogrammes.org.uk    www.bridgesprogrammes.org.uk
Company No.352017 Charity registered in Scotland Scottish Charity No.SCO36344
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Placement Client – Log Book


